YTBEXIAIO:

FETCKWIA aa«ﬂ/ewu?pp:

I[Monoxenue
0 nopﬂmce XpaHeHHﬂ H UCNOJIL30BAHUSA ﬂCpCOHaJlele JAHHbIX paﬁonmon

Hacrosee ITo/0%keHHne OnpeaenseT OCHOBHbIE TPeOOBaHMS K MOPAAKY
T0JTy4eHHs, XPAHEHHs, UCTIONb30BaHMs U Mepeatiu (nanee - 06paboTKe) NEPCOHANbLHBIX IaHHBIX
pabOTHHKOB.

1. O6umue nooKeHust
TlepcoHanbHble JaHHBIE PAGOTHHKA - 3TO uHbopMaLus, HeobXoumas paborojaTesio B
CBSI3H C TPYOBBIMH OTHOIIEHMSAMH H Kacaiowascs KOHKpETHOro paboTHuKa.
TlepcoHanbHbie AaHHbIE pabOTHHKA COACPIKATCA B OCHOBHOM JOKyMEHTE NePCOHAIBHOTO
yueTa pabOTHUKOB - JIHYHOM JIee pabGoTHHKa.
JIM4HOE Je710 COCTOMT M3 CJIEAYIOLIMX pa3/Ie/ioB:
1. AHKETHO - GHOrpauyecKie H XapaKTepU3YIOLIHE MATEPHAIIbI, K KOTOPBIM OTHOCATCH:
1.1. aHkera;
1.2. aBroGuorpadus;
1.3. KomuH JOKyMeHTOB 00 0Opa3oBaHHy;
1.4. kaprouka dopmsr T2
1.5. pe3ynbTaThi MEAMUMHCKOro 00c1e/10BaHus Ha MPEAMET FOAHOCTH K OCYILECTBIICHUIO
TPYAOBBIX obsi3aHHOCTEH (U1 psija JIOJDKHOCTEH);
1.6. 3asiBieH#e pabOTHHKA O NpHEMe Ha padoTy;
1.7. Konus MpHKa3a o npueme Ha padoTy;
1.8. TpynoBo# 10roBOp;
1.9. IOKYMEHTBI, CBSI3aHHBIE C NIEPEBOJIOM U NEPEMCILCHHCM paboTHHKa (KOTHM MPHUKA30B,
3asBJIeHUs pabOTHHKA M T.I1.);
1.10. BoIMHCKH (KOMWK) W3 IOKYMEHTOB O NPUCBOCHHH MOYETHBIX 3BaHKM, YYEHOI CTENEHH,
HArpaXIEHHH TOCY1apCTBEHHBIMH HarpaaamHu;
1.11. KoruK HarpaHbIX JIMCTOB;
1.12. aTTecTaLlMOHHBIE JINCTBI;
1.13. KOMUK NPUKA30B O MOOLIPCHHUAX, B3bICKAHHAX,
1.14. XapaKTepUCTHKH U PEKOMEHAATEIbHbIE MHChMA;
1.15. 3asBnenue paboTHHKA 00 yBOJIbHEHHH;
1.16. xonus npukasa 00 yBOJIbHEHHH;
1.17. ipyrue A0KyMEHTbI, HAXOXK/IEHHE KOTOPbIX B JINYHOM Jeie OyzeT npu3HaHo
1e1eco00pasHbIM;
2. JIonoHUTEBHBIE MATEPHAJIbI, K KOTOPbIM OTHOCATCS:
2.1. pacniuicka paGOTHHKA 00 03HAKOMIIEHHH C IOKYMEHTAMH OPraHM3alluy, yCTaHaBIUBAIOIAMH
nopsaAoK 06paboTKN NEPCOHANBHBIX AaHHBIX pabOTHHUKOB, a TaK)Ke O €ro npasax 1

0053aHHOCTSAX B 3TOH 00JIaCTH;

2.2. KapTOYKH y4eTa MOOUIPEHUN U B3bICKAHU;
2.3. XapaKTEepHUCTHKH C TIPEKHETO MeCTa pabOoTHI;
2.4. pororpaduu;

2.5. IOTIOJTHEHNE K JINYHOMY JIETY;



2.6. npyrue JOKYMEHTHI, HaX0XK/IeHHE KOTOPBIX B JINYHOM Jiesie OyAeT IPU3HAHO

[EJIeCO00PA3HBIM.

B nuunoe neno paboTHMKA BKIIFOYAETCS TAKXKE OIUCHh BCEX IOKYMEHTOB, HAXOISIIMUXCS B JIElIe.
I1. ITosryyeHne nepcoHANbHBIX JAHHBIX PA0OTHHKA

[Tonmyuyenue, XxpaHeHue, KOMOMHUPOBAHUE, TIepeladya W JIF000e APYroe UCIOIb30BaHUE
NEPCOHATBHBIX JAHHBIX PA0OTHHUKA MOYKET OCYIIECTBIATHCS HCKIIFOYUTEIBHO B LIEISIX
o0ecrieyeHus coOIII0IEHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COAEHCTBUSA
pabOTHHUKAM B TPYJI0YCTPOICTBE, OOYUCHHUH U MPOJABUKEHUU 10 CcTyk0e, o0ecreueHus TUIYHOU
6e3011acHOCTH PaOOTHUKOB, KOHTPOJISL KOJIMYECTBA U Ka4eCTBA BBIIIOJIHAEMON paboThl U
o0ecrnieueHns COXpaHHOCTH UMYIIECTBA.

Bce nepconanbHble JaHHBIE PAOOTHUKA ITOJIy4aOTCs y Hero camoro. Eciu nepcoHanbHble
JTaHHbIE Pa0OTHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEel CTOPOHBI, TO paOOTHUK JJOJKEH
OBbITh yBEIOMJIEH 00 9TOM 3apaHee, U OT HEro JOJKHO ObITh I10JIy4eHO MMCbMEHHOE COIJIacHe.
PaboTtonarens 10MKEeH COOOUIUTH PAOOTHUKY O LENSIX, IPEANOIAraéMbIX HCTOYHUKAX H
crioco0ax MOJy4YeHHUsl IEPCOHANBHBIX JIaHHBIX, & TAKXKE O XapaKTepe MOIekKAILUX TOTyYEHHIO
NEPCOHANBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIACHE Ha MX
HOJIy4YEHHe.

He nonyckaercs nonydyenue u o6paboTKa NepCOHAIBHBIX JAHHBIX PaOOTHHUKA O €r0
HOJUTUYECKHX, PEIMTMO3HBIX U MHBIX YOSKJCHUIX M YACTHOW KM3HM, a TAKXKE O €ro YJICHCTBE B
OOLIECTBEHHBIX 00BbEIMHEHUSIX WM €ro MPO(COI03HOM AEATEIbHOCTH, 33 UCKIIOUEHUEM
CJly4yaes, PelyCMOTPEHHBIX 3aKOHO1aTeNbCTBOM PO.

[Tpu npuUHATHH pEeICHUI OTHOCUTEIIFHO PAOOTHUKA HA OCHOBAHHUH €T0 MEPCOHATBHBIX
JTAHHBIX HE JIOMYCKAETCs UCII0JIb30BaHHUE JAHHBIX, [TOJYYEHHBIX UCKIIOUUTEIBHO B pe3yJbTaTe
UX aBTOMaTH3UPOBAHHON 00pabOTKH MIIH JIEKTPOHHOTO TOJTYYEHHUSI.

B ciyuasix, HEMoCpeACTBEHHO CBA3aHHBIX ¢ BOIPOCAMH TPYAOBBIX OTHOLICHUH, B
cootBeTcTBUH cO cT. 24 Koncturynuu P® Bo3mMoxkHO nomydyeHue u 00paboTka JaHHBIX O
YaCTHOM ’KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COIJIacusl.

IT1. ®opmupoBaHue U BeleHHUE JTMIHBIX 1€

JlmuHoe neno paboTHHKA popMUpYeTCs MOCIe U3IaHMs TPUKa3a O ero mpueMe Ha padoTy.

[TepBoHaUYaNBbHO B JIMYHOE J1€J10 TPYIIHUPYIOTCSA JOKYMEHTBI, COepKalie epCOHATbHbIE
JaHHbIE PaOOTHHKA, B MOPSAJIKE, OTPAXKAOILIEM IIPOLECC NTpUeMa Ha paboTy: KaJpoBasi CIIpaBKa;
3asBlIeHHE PaOOTHHUKA O IIpUeMe Ha paboTy; aHKeTa; aBTOOMOorpadus; XapakTepuCcTHUKa-
pEeKOMEHIalNS; Pe3yIbTaT MEAULIMHCKOTrO 00CIeI0BaHus Ha IPEAMET T'OJJHOCTH K
OCYILIECTBIICHHUIO TPYJOBBIX 0053aHHOCTEH; KOIM MTpHKa3a o MpueMe Ha paboTy; pacnucka
paboTHUKA 00 03HAKOMJIEHUH C IOKYMEHTaMU OpraHU3aliH, YCTAaHABIMBAIOIIUMHU OPSAI0K
00pabOTKM NEPCOHANBHBIX JIaHHBIX pa0OTHUKOB, a TaKXe 00 ero MpaBax U 00sA3aHHOCTAX B ITOH
obJyacTu; pacnucka paboTHHKA 00 03HAKOMIICHUH €T0 C JIOKaTbHBIMH HOPMAaTUBHBIMHU aKTaMHU
OpraHu3aliy; JOMOJHEHHE K JIMYHOMY JAeJy; KapTouKa MOOIIPEHUN U B3bICKaHUI; BHYTPEHHSIS
OTKCb.

Bce 1oKyMeHTBI TMYHOTO Jieja MOJIIIMBAIOTCS B 00JI0KKY 00pa3lia, yCTaHOBJIEHHOTO B
OpraHM3aIy; Ha 00JI0KKE JOJKHBI OBITh (paMIIINsS, UMSI, OTYECTBO pabOTHHUKA.

JInuHOMY A€y MPUCBAaUBAECTC HOMEP, KOTOPBIH (PUKCUPYETCs B XKypHAJIe ydeTa JIMUHBIX
nen. Homep nnyHOro Jema npocTaBisieTcsl B BEpXHEM JIEBOM YITy 00JIOKKH Jiena.

K kaxnomy nnuHomy aeny npuiaraercs ¢pororpadus padborHuka (6€3 ToIoBHOTO yoopa)
dopmara 3X4. Ha o6opoTHO# cTopoHe PoTorpaduu yka3zpBatoTCs GaMuIus, UMs, OTIECTBO
pabOTHUKA, 3aBepsieMbIe JINYHOH MOANUCHIO KJPOBOTO pabOTHHUKA U MEYaThIO.

B kaxxnom paszzerne JMYHOTO Jieja BeIeTCsl BHYTPEHHSS ONUCH, Ky/la 3aHOCSTCS
HalMEHOBAHHUS BCEX MOIINTHIX JOKYMEHTOB, 1aTa UX BKIIIOYEHHUS B JI€J10, KOJHMUYECTBO JIUCTOB,
a TaKKe JaTa U3bSTHS IOKYMEHTa U3 JieJla C YKa3aHUEM JIUIA, U3bSIBIIETO0 JOKYMEHT, U IPUUYUHY
U3bATHS. B cilyuae BpeMEHHOTO U3bATHUS IOKYyMEHTa BMECTO HETO BKJIABIBACTCS JIUCT-
3aMeHuTeNb. 3biATHe JOKYMEHTOB U3 JIMYHOTO Jefla MPOU3BOAUTCS UCKIIOUUTENIBHO C
paspelIeHus: pyKOBOAMUTENSI KaJpOBOTo OT/esa. BHYTpeHHsIs1 ONMCh MOMMCHIBACTCS JIULIOM, €€



COCTaBJISIIOLINM, C YKa3aHUEM JaThl COCTaBJICHHUS.

Bce nokyMeHTBI, TOCTyNAOIIKUE B IMYHOE JIETI0, PACHIOJIaraloTCs B XPOHOJIOTUYECKOM
MOPSIKE.

He nomyckaetcst BKJIIO4aTh B JIMYHOE JI€TI0 IOKYMEHTBI BTOPOCTEIIEHHOT'O 3HAYCHHUS,
umMmerone BpeMeHHsie (10 10 j1eT) cpoku XpaHeHHUsl, HallPpUMep, CIIPABKHU ¢ MECTa KUTEJIbCTBA, O
COCTOSIHUH 37J0POBbSI, O CEMEITHOM MOJ0KEHHUH U T.II.

JIuCTBI JOKYMEHTOB, OJIUIUTHIX B IUYHOE J1€710, HyMEPYIOTCS.

AHKeTa SIBIISICTCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO JIeJIa, MPEACTABIISIONIAM COOO0M
nepeyeHb BOMPOCOB 0 Ouorpaguueckux JaHHbIX Pa0OTHHKA, €r0 00pa30BaHUH, BHITOIHAEMOM
paboTe ¢ Hayalla TPYIOBOM ACSITEIbHOCTH, CEMEHHOM MOJIOKEHUHU, MECTE MPOMUCKH WU
MPOXUBAHUS U T.I. AHKETa 3aM0IHsIeTCsl pAOOTHUKOM CaMOCTOATEIBHO MPH 0OPMICHUN
npreMa Ha padoTy.

[Ipu 3anoaHEeHNH aHKEThl paOOTHUK JOJHKEH 3aMOJIHSTh BCe €€ rpadbl, Ha BCE BOIPOCHI
JlaBaTh MOJIHBIC OTBETHI, HE JOMYCKATh UCIPABICHUHN WIH 3a4€PKUBAHUs, TPOUYEPKOB, TOMAPOK,
B CTPOT'OM COOTBETCTBHH C 3aMMUCAMHU, KOTOPBIE COJIEPKATCS B €0 JIMYHBIX IOKYMEHTaX.
OTtpunareiabHbIe OTBETHI B rpadax aHKEThI 3aMCHIBAIOTCS O3 TOBTOPEHUS BOIIpOca (Harpumep,
"netn" - "He uMmer0").

[Tpu 3anonHennn rpader "OOpazoBaHue" clueayeT MPUMEHSTh ClIeayomue (OPMYIUPOBKU:
"Beiciiee", "HenoHoe Bhiciiee", ""'cpeHee cnenuanbHoe", "HenoimHoe cpeaHee", B 3aBUCUMOCTH
OT TOT0, KAaKOU JOKyMEHT UMEETCsI Y padOTHHUKA.

B rpade "bmmkaiiimre poacTBEHHUKH" IEPSUUCIISIOTCS BCE WICHBI CEMbU PaOOTHHKA C
yKa3aHUEM CTEIIEHU POJICTBA (OTEIl, MaTh, MYXK, )K€HA, ChIH, J104b, POJHBIC OpAT U CcecTpa), Jajee
MEPEYUCIAIOTCS OJU3KKUE POJCTBEHHUKH, MPOKUBAIOIINE COBMECTHO C PAOOTHUKOM.
VYka3biBaroTcsi paMuiIusi, UMs, OTYECTBO U JaTa POXKJICHUS KAXKI0T0 YjIeHa CEMbH.

B rpade "Brimonnsemast pabota ¢ Hayana TpyAOBOH AEATeIbHOCTU" OTPaXKarOTCsl CBEACHUS
0 paboTe B CTPOTOM COOTBETCTBHH C 3aITUCAMHU B TPYIOBOUM KHIKKE. B TpyIOBYIO IeATEeILHOCTD
HE BKJIIOYACTCS BpeMs yueObl B 001Ie00pa30BaTeIbHBIX MIKOJIAX, MPOGECCHOHATBHO-
TEXHUUYECKUX U IPYTHX MPUPABHEHHBIX K HUM Y4eOHBIX 3aBeJieHUsX. Bee 3amucu mpousBoasTes
B XPOHOJIOTHYECKOM TOPSIJIKE.

[Ipu 3amoHEHNU aHKETHI UCIIOJIb3YIOTCS CIENYIONINE JOKYMEHTHI:
1. macniopr;
2. TpyJOBasi KHIKKA;
3. BOCHHKLII OHIIET;
4. nokymMeHThl 00 00pa30BaHNH;
5. TOKYMEHTBI O IPUCBOCHUH YUECHOUW CTETICHH, YICHOTO 3BaHMUSI.
AHKeTa MOJANUCHIBACTCS JTUIIOM, TPUHUMAEMbIM Ha padoTy, U COTPYAHUKOM OT/IeNa KaJpoB
MOCJI€ CBEPKH CBEJCHUM, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIUMHU JOKYMEHTAMHU U
3aBepsIeTCs NeYaThlo.
ABToOMOrpadus - TOKYMEHT, COJIepKalliil ONMCaHUE B XPOHOJIOTMYECKOM 1OCIIeI0BATEIbHOCTH
OCHOBHBIX ATAloOB )U3HU U JIEATEIHHOCTH MPUHUMAEMOro paboTHIKa. ABTOOHMOTpadus
COCTaBJIsieTCs B MPOU3BOJILHON hopMe, Oe3 ToMapoK U UCIPABIECHUI.
OcHOBHBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITH OCBELIEHBI B aBTOOHOTpaduu:
1. pamunms, umsi, OTYECTBO;
2. 4YUCI0, MECALL U TOJT POKICHNUS;
3. momy4yeHHOe 0Opa3oBaHue (T1e, KOT/Ia, B KAKUX y4eOHBIX 3aBEJCHUSX, IO KaKOH
CIIEIUATBLHOCTH ),
. BpeMs Havaja TPyI0BOU JIesATeIbHOCTH;
. IPUYMHBI TIepeX0/ia Ha IPYroe MecTo paboThI;
. OTHOIIIEHHE K BOMHCKOM 00S3aHHOCTH, BOMHCKOE 3BaHHUCE;
. HAJTM4YWe TPaBUTEIbCTBEHHBIX HArpaJl, MOOIIPEHHIA;
. CBEJICHUSI O CEMEWHOM TIOJIOKEHUU U OJIM3KUX POJACTBEHHUKAX
. JIaTa cOCTaBlIeHUs1 aBTOOMOTpaduu ¥ TUYHAS MTOAMUCH COCTABISEMOTO.

O 0 31O D b



ABtoOuorpadus, coctaBiieHHas NMpU IprUeMe Ha padoTy, HE TOICKUT KOPPEKTUPOBKE.
[Tpr HEOOXOIMMOCTH BHECEHUSI U3MEHEHUH WM JOTIOJIHEHUH, OHU (PUKCUPYIOTCS HA OTACIIEHOM
JIUCTE, MOAMUCHIBAIOTCS pAaOOTHUKOM C YKa3aHHEM JIaThl U MPUOOIAIOTCS K IEPBUYHOMN
aBToOHorpaduu. B ciyuae 0onbpmmx U3MEeHEHUH OMorpaduuecKux JaHHBIX paOOTHHKA OT HEro
MOXKET OBITh 3aTpeOoBaHa OOHOBJICHHAs aBTOOHOrpadus, IEPBOHAYATLHYIO ITPH 3TOM
MOMENIAIOT B pa3/ien JUYHOTO jAeia "J{onoiHuTenbHbIe MaTepralbl'.

ABToOHOrpadus He 3aBepsAeTCs MOAMUCIMH JTOJKHOCTHBIX JIUL WM MEYaTSIMH.

Konuu nokymMeHTOB 00 00pa30BaHUM 3aBEPSIFOTCS JIMIHBIMHU TIOITUCSIMU COTPYAHHUKAMU
JTUPEKTOpa 10 TepCOoHATy UM JIUIA er0 3aMEILA0IIero Mocae CBEPKH UX C MOATUHHUKAMU
JIOKYMEHTOB.

JlononHeHue K JMYHOMY ey - JOKYMEHT, B KOTOPOM (PUKCUPYIOTCS CBEIACHHUS O
nepeMenieHnr paboTHUKA 1o paboTe (1aTa BCTYIUICHUS B JOJDKHOCTD | JlaTa yXO/a ¢ Hee), ©
yKa3aHueM MpUIHHBI iepemenienus ("Ha3HaveH ¢ moHmKeHneM B aTTeCTalluOHHOM mopsiake').
JlononHeHne K TMYHOMY €Iy COCTaBIIAETCS paOOTHUKOM KaJIpoOBOIrO OT/IEa U HE HYXK/IAeTCs B
3aBepeHUH MOMHUCHIO JINOO MEeYaThIO.

Kanposast cipaBka coctaBisieTcsi paOOTHHKOM OT/elia KaJipoB Ha OJIaHKe IPUHATOTO B
OpraHu3aiuyu o0pasia, CoJIEPKUT B cebe CBEJCHHS O IEPCOHANIBHBIX JaHHBIX pAaOOTHHKA B
IIOJIHOM COOTBETCTBUH C IaHHBIMH aHKETHI U aBTOOHOrpaduu padoTHuka. B ciyuae oOHOBIIEHUS
cTapas KaJapoBas CIIpaBKa U3bIMAaeTCs U3 pa3/elia JUYHOro eia "AHKeTHO-Ouorpaguieckue u
XapaKTepU3YIOIHe MaTepralibl”, mpuodinaercs K "JlomoIHUTEIBPHBIM MaTepruaiaM" u
3aMmeHseTcss HoBor. KaapoBas cripaBka MOAMUCHIBAETCS PYKOBOAUTENIEM KaJPOBOTO OTIENA.

B nanbHeliem JIMYHOE AEI0 MONOJIHAETCS JOKYMEHTaMU, BO3HUKAIOIMMU B IIPOLIECCE
TPYIOBOH AESITETbHOCTU PAOOTHHKA, K KOTOPOIl OTHOCATCS:

1. aTTecTallMOHHEIC JIUCTHI,

2. KOIIUU TOKYMEHTOB 00 YTBEPkJACHUU B JJOKHOCTH;

3. Apyrue xapakTepHu3yollye U JONOJHAIOUE MaTepHallbl, IEpeUnciIeHHbIe B pasene I.
Hacrosiuiero Ionoxenus.

JIndHoe N1eno BeAeTcs Ha MPOTSHKEHUH BCeU TPYAOBOI 1eATeIbHOCTH paOOTHHKA.
W3meHenus, BHOCUMBIE B JIMYHOE JICJIO, IOJKHBI OBITh MOATBEPKICHBI COOTBETCTBYIOIIIMMHU
JIOKyMEHTaMU (HarpuMep, KOMusi CBUAETEIbCTBA O Opake).

PaboTHuK oT/ENa KapOB, OTBETCTBEHHBIN 32 JOKYMEHTAIIMOHHOE 00ecIieyeHe KapoBOi
JEeSTeNIbHOCTH, TPUHUMAET OT MIPUHUMAEMOT0 Ha paboTy pabOTHHKA JOKYMEHTHI, IPOBEPSIET
MOJIHOTY MX 3aIOJIHEHUS U TTPaBUIILHOCTh YKA3bIBAEMBIX CBEJCHUN B COOTBETCTBUU C
MPeIbIBICHHBIMU JOKYMEHTAMH.

IV. IIpaBa u 06513aHHOCTH PA0OOTHUKA B 00/1aCTH 3aIIIUTHI €r0
NMePCOHABHBIX TaHHBIX

PaboTHuK 00s13yeTcs pe1oCTaBIATh IEPCOHANbHBIE TaHHbIE, COOTBETCTBYIOIIHE
JNENCTBUTENILHOCTH.

PaboTHuk umeer npaso Ha:

1. monHyr0 HHPOPMAIIHIO O CBOMX MEPCOHATBHBIX JaHHBIX H 00pa0O0TKE ITUX JaHHBIX;

2. cBOOOIHBIN OECIUIATHBINA JOCTYI K CBOMM MEPCOHAIBHBIM JIAaHHBIM, BKJIIOUas MPaBO Ha
MOJTyueHUe KOMHM 000 3amucH, coJeprKaliel mepcoHalbHbIe JaHHbIE pa0OTHUKA, 32
WCKJIIOUYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM PD;

3. ompeeneHue CBOUX MPEACTABUTENEH JIJIS 3aIIUTHI CBOUX MEPCOHATBHBIX JTaHHBIX;

4. MOCTYyN K OTHOCSAIIUMCS K HEMY MEIUIIMHCKUM JAHHBIM C TIOMOIIBI0 METUIIMHCKOTO
CHeLHaIncTa 10 CBOEMY BBIOOPY;

5. TpeboBaHME 00 UCKITIOUEHNUN WU UCTTPABICHIUH HEBEPHBIX MIJIM HETIOJHBIX TEPCOHATBHBIX
TAHHBIX, a TAKXKE TaHHBIX, 00pa0OTaHHBIX C HapylIeHueM TpedoBanuid. [Ipu oTkaze
paboToaTelNs UCKITIOYUTh WM UCIIPABUTh IEPCOHANIbHBIE JTaHHbIE PA0OTHHKA OH UMEET MPaBo
3asBUTh B MMCbMEHHOM (opMe paboTOIaTeN0 O CBOEM HECOTIIACHU C COOTBETCTBYIOIIUM
00oCcHOBaHMEM Takoro Hecornacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK
MUMEET MPaBO JIOTIOJHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;



6. TpeboBaHME 00 U3BEIICHUH pabOTOATEIEM BCEX JIUII, KOTOPBIM paHee ObLIN COOOIICHBI
HeBepHBIe HMJIX HCITIOJIHBIC HepCOHaJIBHbIC JAHHBIC paGOTHI/IKa, 060 BCEX HpOI/I?)BeI[eHHBIX B HUX
UCKITIOUYCHUSX, UCTIPABJICHUSAX WM JIOTIOTHCHHSX ;

7. o0xalloBaHUE B CY/I IFOOBIX HEMPABOMEPHBIX JCHCTBHM UM Oe31eiCTBUS paboToaaTens npu
00paboTKe U 3aIMTEe ero NePCOHATBHBIX JaHHBIX.

V. Y4er, XxpaHeHHe U Mepeadya nepcoHAJIbHbIX JaHHBIX PA00THHKA

JInaHble fiena, B KOTOPBIX XPaHATCS MEPCOHATIbHBIEC JaHHbIE pA0OOTHUKOB, SBJISIOTCS

JOoKyMeHTaMu " /{7151 BHyTpEHHETO 110JIb30BaHUs "
JInuHoe 1eno perucTpupyeTcs, 0 4eM BHOCUTCS 3anuch B "KypHan ydeTa JIMYHBIX €T,
Kypnan cogepxut cnenyromue rpadsr:
1. mopAAKOBBI HOMEpP JTUYHOTO Jea;
2. ¢pamunusi, UMs1, OTYECTBO COTPYAHUKA;
3. AaTa mOCTaHOBKH JIeJia HA YYET;
4. nata cHATHSA JieIa C y4eTa.

B OyxranTepuu XpaHsATCs JIMYHBIC AeNia paOOTHUKOB, pa0OTAIOIIKX B HACTOSIIIEE BPEMsI.
JUJ1s1 3TOTO HCIIONB3YIOTCA CHENHATbHO 000PYI0BaHHBIE MIKA(DBI MIIH CEH(BI, KOTOPBIE
3aMuparoTCcs M ONevaThIBalOTCs. JIMYHbIE 1e1a pacioaraloTcs B MOPSIIKE COTJIACHO UX HOMEpaM
1160 B ajipaBUTHOM TOPSAKE.

[Tocne yBonbHEHHs] paOOTHUKA B JTMYHOE JIEJIO BHOCATCS COOTBETCTBYIOIINE JOKYMEHTBI
(3asiBJI€HME O PACTOP>KEHUH TPYAOBOI'O AOIOBOPA, KOS IPHUKa3a O PACTOPKEHUU TPYI0BOTO
JIOTOBOpPA), COCTABIISIETCSI OKOHYATENbHAsL OMKCh, CAaMO JIMYHOE /1710 0POpMIISIETCS U TIepeaeTcs
JUISL XpaHEHUS.

JInunble nena pabOTHUKOB, YBOJIGHHBIX U3 OpraHU3aIlH, XPAaHATCS a apXUBE OPraHU3alluy B
an(aBUTHOM MOPSAIKE.

He nonyckaercs:

1. coob1aTe nepcoHalbHbIE JaHHbIE PA0OTHHUKA TPETHEH cTOpOHE 0€3 MMCEMEHHOTO COTTIacHs
paboTHHKA, 32 HCKIIIOYCHHUEM CITy4aeB, KOTJa 3TO HEOOX0AUMO B LEISX MPEIYTPEKACHUS
YrpO3bl KU3HU U 3J0POBbIO pa0OTHHUKA, a TAKXKE B CITyYasiX, yCTAHOBJICHHBIX
3aKOHOJATeILCTBOM PD;

2. cooO11aTe NepcoHaNbHbIe JaHHbIE PA0OTHUKA B KOMMEPUYECKUX LENAX 0€3 ero MuChbMEHHOTO
coryiacus;

3. 3ampamuBaTh HH(HOPMAIIUIO O COCTOSIHUU 3/I0pPOBbsl PAOOTHHKA, 32 UCKIIFOUEHUEM TEX
CBEJICHM, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTHU BBINOJIHEHHSI pAOOTHUKOM TPYI0BOH
byHKLINN.

JlocTyn K nepcoHaIbHBIM JaHHBIM PA0OTHUKOB pa3peliaeTcs TONbKO ClieHUuaibHO
YIOJIHOMOYEHHBIM JIUIAM, ITPU 3TOM yKa3aHHbBIE JIMLA JOJIKHBI UMETh MPABO MOJIYYaTh TOJIBKO
T€ IIepCOHAJIbHBIE TaHHBIE PA0OTHHUKA, KOTOPbIE HEOOXOIUMBI JIJISl BBIITOJIHEHUSI KOHKPETHBIX
byHKLIU.

[Tpu nepenaye nepcoHaIbHBIX JAHHBIX PAOOTHHKA TPETHUM JIMLIaM HEOOXOAUMO
MpeIyNpexaaTh UX O TOM, UTO 3T JaHHBIE MOTYT ObITh HCTIOIH30BAHBI JIMIIb B LENX, IS
KOTOPBIX OHU COOOILIEHBI, U TPeOOBaTh OT 3TUX JIUI] MOATBEPKICHUS TOTO, YTO ITO MIPABUIIO
cobuoieHo. Jluna, noayyarole nepcoHaabHbIe JaHHbIE paO0THHKA, 0053aHbI COOI0IATh
PEXKUM CEKPETHOCTH (KOH(PUACHITMATRHOCTH ). VIcKITFoueHre cocTaBisieT 00OMEH MepCoHaTbHBIMU
JTAaHHBIMU PAOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM PD.

[lepenaya nmepcoHanbHBIX TaHHBIX pA0OOTHHKA B Mpe/iesaxX OJHON OpraHu3alluy OCYIIECTBISETCS
B COOTBETCTBUU C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH JIaHHOM OpraHU3aIlNH.

[lepenaya nmepcoHanbHBIX TaHHBIX PAOOTHHUKA €T0 MPEICTaBUTENSIM OCYIECTBIISIETCS B MTOPSJIKE,
YCTaHOBJIEHHOM B opranu3aiuu. O0beM rnepenaBaeMoil HHPopMaIi OrpaHUIUBAETCS TOIBKO
TE€MU NePCOHATbHBIMU JaHHBIMU Pa0OTHHUKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHITTOJIHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX (QYHKITUH.



[Tpunoxenue k [lonoxeHuro
0 MEePCOHATBHBIX JAHHBIX pa0OTHUKA



Pacnoucka

s, (®.N.0. paboTHuKa)

(cTpyKTypHOE noApaseseHue, JOJKHOCTh), 03HAKOMIIEH C
"TlosoxeHneM O epCOHANBHBIX JaHHBIX paOOTHUKA", TpaBa U 0OSI3aHHOCTH B OOJIACTH 3aIIUTHI
IIEPCOHAIBHBIX JaHHBIX MHE Pa3bsICHEHBI.

R 20 r. Ilognuce




